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Standard Letter: Notification of Result of 
Voluntary Transfer Request (Unsuccessful)
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School Planning & Improvement 
Education, People & Business
Southbank House,
Kirkintilloch,
G66 1XQ








Our Ref:  
If phoning or calling ask for:  
Tel: 0141 578 
e:mail:  @eastdunbarton.gov.uk 



Date:   

PRIVATE & CONFIDENTIAL

VOLUNTARY TRANSFER REQUEST

I refer to your request to transfer from (insert name of school) and write to advise you that, following consideration, your application has been unsuccessful. Should you wish to discuss the reasons for this, please do not hesitate to contact me. 



Yours sincerely





SCHOOL PLANNING & IMPROVEMENT MANAGER



Education, People & Business
FORM PM 2/33/F05 v1.0
December 2023
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