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Standard Letter: Engagement for Fixed Term Temporary Supply
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PLEASE ENTER SCHOOL CONTACT DETAILS HERE








Our Ref:  
If phoning or calling ask for:  
Tel: 0141  
e:mail: 


Date:   

Dear                       

PRIVATE & CONFIDENTIAL

In accordance with the Scottish Negotiating Committee for Teachers (SNCT) Handbook of Conditions of Service, I have pleasure in offering you a fixed term temporary teaching engagement with East Dunbartonshire Council within insert name of school for the purpose of:

(insert specific details of the reason for the engagement with details of the class(es)/subject(s) the fixed term temporary teacher will be required to teach).  

The period of engagement will be from insert date to insert date or until the (insert the purpose of engagement as above) comes to an end, whichever is earlier.

Payment for the duration of this engagement will be on SNCT main grade salary scale for unpromoted teachers to a maximum of point 6.  If your current/recent salary point on the SNCT salary scale is above Point 1 of the scale, please provide proof of your salary point to the School Planning and Improvement Team at supply.teachers@eastdunbarton.gov.uk to allow the correct salary calculation to be made.  If you are unable to provide proof of your salary point you will be paid at Point 1 (or Point 0 if you are not fully registered) of the salary scale until your salary point can be confirmed. 

You will be required to fulfil the undernoted duties:

a. manage and organise classes through planning and preparing for teaching and learning. 
b. assess, record and report on the work of pupils’ progress to inform a range of teaching and learning approaches 
c. prepare pupils for examinations and where required, assist with their administration. 
d. contribute towards good order and the wider needs of the school 
e. develop the school curriculum 
f. contribute to the school and council planning and improvement processes. 
g. maintain and develop knowledge and skills and contribute to the professional development of colleagues including probationary and student teachers. 

At the end of this engagement, you will have no right to continue in employment with East Dunbartonshire Council but will revert to inclusion on the teaching supply list.

If you have a grievance relating to your employment, you should notify your Head Teacher. Details of the grievance and disciplinary procedures for teaching staff may be obtained from any of the authority’s educational establishments or from the School Planning & Improvement Planning Team.

Please refer to the SNCT Code of Practice on the Use of Fixed Term Temporary Contracts (SNCT Handbook Part 2, Appendix 2.8) and East Dunbartonshire Council’s Education Procedure Manual 2/32 for further information.

If you wish to accept this offer of engagement, please sign and date the acceptance below and return it to me.

Yours sincerely
s



HEAD TEACHER
…………………………………………………………………………………………………

ACCEPTANCE OF FIXED TERM TEMPORARY SUPPLY WORK

I accept the offer of fixed term temporary supply engagement, as detailed in this letter.

Signed:  ……………………………….           Print Name:            ………………………  

Date:  ………………………………….


1 copy to be retained by school 
1 copy to be retained by teacher
1 copy to be forwarded to School Planning & Improvement – supply.teachers@eastdunbarton.gov.uk
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If phoning or calling ask for:  


 


Tel: 0141  


 


e:mail: 


 


 


 


Date:   


 


 


Dear                       


 


 


PRIVATE & CONFIDENTIAL


 


 


In accordance with the Scottish Negotiating Committee for Teachers (SNCT) 


Handbook of Conditions of Service, I have pleasure in offering you a fixed term 


temporary teaching engagement with East Dunbartonshire Council within 


insert name 


of school


 


for the pu


rpose of:


 


 


(insert specific details of the reason for the engagement with details of 


the class(es)/subject(s) the fixed term temporary teacher will be required 


to teach).


  


 


 


The period of engagement will be from 


insert date 


to 


insert date


 


or until the 


(ins


ert 


the purpose of engagement as above)


 


comes to an end, whichever is earlier.


 


 


Payment for the duration of this engagement will be on SNCT main grade salary 


scale for unpromoted teachers to a maximum of point 6.  If your current/recent salary 


point on the SNCT salary scale is above Point 1 of the scale, please provide proof of 


your s


alary point to 


the School Planning and Improvement Team


 


at 


supply.teachers@eastdunbarton.gov.uk


 


to allow the correct salary calculation to be 


made.  If you are un


able to provide proof of your salary point you will be paid at Point 


1 (or Point 0 if you are not fully registered) of the salary scale until your salary point 


can be confirmed. 


 


 


You will be required to fulfil the undernoted duties


:


 


 


a.


 


manage and organise c


lasses through planning and preparing for teaching 


and learning. 


 


PLEASE ENTER SCHOOL CONTACT 


DETAILS HERE
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