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Notification of Exclusion to Chief Education Officer

	To:
	Chief Education Officer

	
	

	Name of Pupil:
	Click or tap here to enter text.
	
	

	Date of Birth
	Enter DD Month YYYY
	
	

	Address
	Click or tap here to enter text.
	
	

	School:
	Click or tap here to enter text.
	
	


Aa a result of insert pupil name now being excluded for (tick appropriate box/es)
	A total of more than three days
	☐	
	A third occasion this session
	☐


I am writing to alert you to the situation and provide details of the most recent exclusion.  I am also attaching information from the pupil’s school disciplinary record which will provide you with a history of the difficulties experienced by this pupil and the action taken by the school.
Other agencies involved with this pupil are indicated below:
	
	
	
	
	Name & Contact Details

	Psychological Services
	
	☐	
	

	
	
	
	
	

	Social Work
	
	☐	
	

	
	
	
	
	

	Children’s Reporter
	
	☐	
	

	
	
	
	
	

	Health Services
	
	☐	
	

	
	
	
	
	

	Other
	
	☐	
	

	
	
	
	
	



Please note that this pupil is / is not considered to have legal capacity.
Yours sincerely,


HEAD TEACHER


Education, People & Business
PM 3/11/F09
June 2023
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