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Standard Letter:
Outcome of Secondment Request (Successful)
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School Planning & Improvement 
Education, People & Business
Southbank House
Kirkintilloch
G66 1QX













Our Ref:  
If phoning or calling, ask for:  
Tel: 0141 578 
e:mail:  @eastdunbarton.gov.uk 


Date:   

Dear

REQUEST TO APPLY FOR SECONDMENT

I refer to your request to apply for a secondment with insert details of organisation and write to advise you that, following consideration, your request has been approved. You may now apply for the secondment as detailed in your request. 

Please advise me of the result of your application, following which arrangements to manage the secondment can be finalised. 


Yours sincerely, 




School Planning & Improvement Manager
Education, People & Business
FORM PM 2/33/F03 v1.0
December 2023
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