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PLEASE ENTER SCHOOL ADDRESS AND CONTACT DETAILS HERE










Our Ref:  
If phoning or calling, ask for:  
Tel: 0141 
E-mail:  


Date: 

Dear                 

PRIVATE & CONFIDENTIAL

In accordance with the Scottish Negotiating Committee for Teachers (SNCT) Handbook of Conditions of Service, I have pleasure in offering you a short-term supply teaching engagement with East Dunbartonshire Council in insert name of school for the purpose of:

(insert specific details of the reason for the engagement with details of the class(es)/subject(s) the supply teacher will be required to teach).  

The period of engagement will be on a daily basis (half or full pupil day) as detailed below or until the (insert the purpose of engagement as above) comes to an end, whichever is earlier.

Primary:	Maximum pupil hours per day = 5 Hours   
Secondary:	Maximum pupil hours per day = 5hrs 30 mins 
	Day
	Date
	Specify Hours 

	
	
	

	
	
	



During this engagement, you will be required to fulfil the undernoted duties:

a. teaching assigned classes*
b. correction of work, as part of ongoing classwork
c. maintaining a record of work
d. contributing towards good order in the school

*You may be required to have full class contact during this engagement

During this short-term engagement, you will be paid, at the hourly rate, on your appropriate point on the main grade scale.  You will be paid for the hours as stated above with an additional 10% pay uplift.

At the end of this engagement, you will have no right to continue in employment with East Dunbartonshire Council but will revert to inclusion on the teaching supply list.

Please refer to the SNCT Code of Practice on the Engagement of Short-Term Supply Teachers (SNCT Handbook Part 2, Appendix 2.8A) and East Dunbartonshire Council’s Education Procedure Manual 2/32 for further information.

If you wish to accept this offer of engagement, please sign and date the acceptance below and return it to me.

Yours sincerely



HEAD TEACHER
…………………………………………………………………………………………………



ACCEPTANCE OF SHORT-TERM TEMPORARY SUPPLY WORK

I accept the offer of short-term temporary supply engagement, as detailed in this letter.

Signed:  ……………………………….              Print Name:         ………………………

Date:  ………………………………….



1 copy to be retained by school 
1 copy to be retained by teacher
1 copy to be forwarded to School Planning & Improvement Team – supply.teachers@eastdunbarton.gov.uk 
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Our Ref:  


 


If phoning or 


calling,


 


ask for:  


 


Tel: 0141 


 


E


-


mail:  


 


 


 


Date: 


 


 


Dear                 


 


 


PRIVATE & CONFIDENTIAL


 


 


In accordance with the Scottish Negotiating Committee for Teachers (SNCT) 


Handbook of Conditions of Service, I have pleasure in offering you a 


short


-


term


 


supply 


teaching engagement with East Dunbartonshire Council in 


insert name of school


 


for 


the purpose o


f:


 


 


(insert specific details of the reason for the engagement with details of 


the class(es)/subject(s) the supply teacher will be required to teach).


  


 


 


The period of engagement will be on a daily basis


 


(half or full pupil day) as detailed 


below


 


or until the 


(


insert the purpose of engagement as above


) 


comes to an end, 


whichever is earlier.


 


 


Primary:


 


Maximum pupil hours per day = 5 Hours   


 


Secondary


:


 


Maximum pupil hours per day = 5hrs 30 mins 


 


Day


 


Date


 


S


pecify Hours 


 


 


 


 


 


 


 


 


During this engagement, you will be required to fulfil the undernoted duties:


 


 


a.


 


teaching assigned classes*


 


b.


 


correction of work, as part of ongoing classwork


 


c.


 


maintaining a record of work


 


PLEASE ENTER SCHOOL ADDRESS 


AND CONTACT DETAILS HERE
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